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Welcome 

• Purpose of this class is to provide training on a new tool available 
in PeopleSoft called the University Dashboard. 

• The University Dashboard is a financial management reporting 
tool that provides numbers and information to help manage funds 
from beginning budget to remaining balance for Sponsored 
Awards, Internal Projects, Operations and Construction Projects. 

• It contains much of the same information as the Finance Intranet; 
the biggest difference is the data in the University Dashboard is 
real time. For example, as soon as a purchase requisition is 
budget checked, the amount will show as a pre-encumbrance 
within the Dashboard. 

• This tool was developed in partnership with various university 
departments, finance departments and other external 
stakeholders. 

• Everyone will have access to the tool in PeopleSoft. 
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Agenda 

• Tool Differences 

• Navigation 

• Landing page 

• Selection Criteria 

• Search Results 

• Drill Down Capabilities 
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Tool Differences 

University Dashboard 

• Real time view of financial data 

(summary, detail & source) 

• PeopleSoft look and feel 

• Focus on operations – 

revenues & expenses 

• More Grant information such as: 

Cost Share (direct & indirect), 

F&A, search by Award and 

search by PI 

Finance Intranet 

• Point in time view of financial 

data (summary, detail & source) 

• “Old” Intranet look and feel 

• Focus includes assets and 

liabilities along with operations 
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Navigation 

Main Menu > USC Enhancements > University Dashboard 

 

 

1. Enter a name for the inquiry in the Inquiry Name field. 
(Only 10 characters; does not accept special characters) 

2. Click the Add a New Value tab. 
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Dashboard Landing Page 
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Internal Projects (USCIP) 

Required fields are:  

• Operating Unit 

• From/To Year and From/To Period 
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Operations (USC01) 

Required fields are:  

• Operating Unit  

• From / To Year and From / To Period 
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Budget Only 

Budget Only checkbox: (Internal Projects and Operations) 

• When checked, only summary level results are returned. 

• Designed to help departments monitor the category amounts 

submitted to the budget office to ensure they stay within budget 

amount by category. 
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Budget Summary Info 

• Drill down capabilities are not available when using the 

Budget Flag 

o Fields available in this view are: Category, Budget, Adj. Budget, 

Actuals (Expenses), Remaining Budget, Pre Encumbrance and 

Encumbrances  
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Search Results (Totals) 

Formula used for each operating bucket except Sponsored Projects is: 

Opening Balance +/-, Beginning Balance, +/- Budget Adjustments = Adjusted Budget + 

Revenue (i.e. tuition and fees) + Transfers In (transfers between operating units or 

departments) – Pre Encumbrance – Encumbrance – Expense = Remaining Balance 

+ 

- 
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Search Results (Summary) 

• Adjusted Balance 

• Expense 

• Remaining Budget 

 

1,488,883.000 

‒ 719,471.500 

꞊ 769,411.500 

 



 Page 12 

Exercise: Internal (USCIP) 

• Inquire on internal projects for a department 

• Operating Unit  - CL040 

• From / To Dept -  155900,155900 

• From / To Year – 2016, 2016 

 

• From / To Period  - 1, 12 

• Fund Code -  E% 
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USCIP - Selection Criteria 

• Operating Unit  - CL040 

• From / To DeptID – 155900 /155900 

• From / To Year  -  2016 / 2016 

 

• From / To Period  - 1 /12 

• Fund Code -  E% 
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Drill Down Capabilities 

Summary 

information with 

drill down 

capabilities are 

displayed below in 

the grid. 
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Budget Adjustment Detail 

• Category 

• Account  

• Source  

• Document ID 

• Line Descr (description) 

• Journal Date 

Depending on your security access, you can drill down even further 

by clicking the icon in the Document ID field. 
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Go to Source Options 

• After clicking the icon for the Document ID, the following 

links are displayed: 

o If you have security access to enter Budget  Information, 

click the Source Entry link to launch the Budget Entry 

page. 

o Most users will only have access to view Budget 

Information, clicking the Source Inquiry link will launch 

the Budget Inquiry page. 

 



 Page 17 

Security Access Error 

• This error is displayed if  the security access to a particular 

page is missing.  

• Email pssecure@mailbox.sc.edu to request access to this 

page. 

o Access granted may be View Only (Inquiry). 

 

mailto:pssecure@mailbox.sc.edu
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Drill Down into Revenue 
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Drill Down into Revenue 

 

 

 

 

 

 

Create a run 

control ID if you 

have never done 

so for this page. 
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Drill Down into Revenue 

 

 

 

 

 

 

• Enter the Journal ID and Source and click the Search button. 

• Information regarding the journal is displayed. 

• Click the link of the Journal ID to get more detail. 
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Drill Down into Revenue 

 

 

 

 

 

 
This journal 

contains 100 

lines. 
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Drill Down into Pre Encumbrance 

 

 

 

• Requisition ID 

• Requisition Name 

• Requester 

 

 

• Supplier Name 

• Amount 

• Requisition Status 

• Requisition Date 
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Drill Down into Pre Encumbrance 
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Requisition Details 

 

 

 

• Actual Requisition is available to view. 

• Comments and attachments are available, if applicable. 
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Requisition Comments 

 

 

 

• Line comments available to view. 
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Schedule Details 
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Distribution Lines 
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Drill Down into Encumbrance 

 

 

 

• PO Number 

• Requisition ID 

• Supplier Name 

• PO Amount 

 

 

• PO Status 

• PO Date 

• Expense To Date 

• Remaining Encumbrance 
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Drill Down into Encumbrance 
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PO Detail 

 

 

 

• All PO detail information is available including comments, if 

applicable 
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Comments and Attachments  

 

 

 

• All PO detail information is available including comments, if 

applicable 
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Schedules - Details 

• Due Date 

• Ship To 

• Attention To 

• PO Quantity 

• Price 

• Merchandise Amount 

• Status 

• Icons: Price Adjustment, 

Miscellaneous Charges,  

Sched Sales/Use Tax and 

Distributions/ChartFields  



 Page 33 

Distribution Lines 

 

 

 

• All PO detail information is available including comments, 

if applicable 
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Budget Information 

 

 

 

• (PO) Status 

• Percent 

• Budget Status 

• Budget Date 

 

 

• Encumbrance Balance 

• Expensed to Date 
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Expense Detail 

• Category  

• Account  

• Amount  

• Source  

• Document ID  
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Voucher Inquiry - Details 

• Voucher ID 

• Invoice Number 

• Invoice Date 

 

 

 

• Supplier ID 

• Entry Status 

• Match Status 

 

 

 

• Short Supplier 

Name 
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Voucher Inquiry - Amounts 

• Transaction Currency 

• Gross Invoice Amount 

• Voucher Unpaid Balance 

• Unpaid Prepayments 

 

 

 

• Total Non-Merch 

• Entered VAT 

• Gross Amount Paid 

• Net Amount Paid 
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Voucher Inquiry - More Details 

• Voucher Style 

• Supplier Loc (location) 

• Post Status 

• Approval Status 

• Close Status 

• Origin 

• Due Date 

• Basis Date 

• Acctg Date 

• Entered On 

• Budget Header Status 

• Budget  Misc Status 
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Voucher Inquiry - Supplier Details 

• Supplier ID 

• Short Supplier Name 

• Supplier Name 
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Exercise: Drill Down 

 

• Operating Unit  - CL040 

• From / To Dept -  155900 

• From . To Year – 2016, 2016 

 

• From / To Period  - 1, 12 

• Fund Code -  E% 
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Sponsored Projects (USCSP) 

Required fields are:  

• Acctg Date From – 01/01/1901 (recommended) 

• Acctg Date To – current date 

• From DeptID and To DeptID  
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Award Information 

• 80 awards for department 155100  
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Summary for Award 

Formula: Budget – Actual (Expenses) – PreEncumbrance 

– Encumbrance = Remaining Budget 
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Project Information 

• Project 

• Description 

• PI Name 

 

• USC Dept/Fund 

• Begin Date 

• End Date 

 

• PreEncumbrance 

• Encumbrance 

• Direct Cost Budget 

• Direct Cost Actuals 

• Direct Cost Remaining 

• Indirect Cost Budget 
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Award with Two Projects 
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Drill Down Capabilities 
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Encumbrance Drill Down 
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Direct Cost Actuals 
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Direct Cost Drill Down 
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Direct Cost Drill Down 

This 

journal 

contains 

100 lines. 
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Indirect Cost Actuals 
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Exercise: Sponsored 

(USCSP) 

• Inquire on a sponsored project 

• Award ID CON0000937 

• Acctg Date From / To – 01/01/2000, 7/31/2016 

• Project Status - All 
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Construction (USCCP) 

Required fields are:  

• Operating Unit  

• Acctg Date From – 01/01/1901 (recommended) 

• Acct Date To – current date 
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Appendix –  

Construction Projects 

Required fields are:  

• Operating Unit 

• Acctg Date From / To (Recommended 01/01/1901) 

• Project  
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Project Information 

Information brought over: 

• USC Dept/Fund, Project Number and State # 
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Activity Details 

Project Activities: 

• Activity line one contains the budget. 

• Money is moved to other activities in the form of budget adjustments. 



 Page 57 

Appendix: Grants Dashboard 

Report 

The Grants Dashboard Report is also new in PeopleSoft. This 

tool creates a printable version of the grant information you are 

accustomed to seeing in the “old” Intranet. 
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Appendix: Grants Dashboard 

Report 

Navigation:  
Main Menu > USC Enhancements > Grants Dashboard Report 
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Appendix: Grants Dashboard 

Report 
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Exercise: Grants Dashboard 

Report 

• Acctg Date From / To – 01/01/1901, 7/31/2016 

• Award ID CON0000937 

• Project Status - All 
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Questions 
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Who to Contact for Help? 

 

 

 

 

Pre-encumbrances & 

Encumbrances 

Purchasing 

Department 
purchasing@sc.edu 

AP Vouchers, Payments Accounts Payable accountspayable@sc.edu 

Journal Entries, RQs, etc. General Accounting generalaccounting@sc.edu 

Sponsored Awards, Sponsored 

Projects, Cost Share, Actuals, 

Direct Costs, Indirect Cost, etc. 

Contracts & Grants 

Department 
cggrants@mailbox.sc.edu 

Error message while attempting 

to drill down into a page 
PeopleSoft Access pssecure@mailbox.sc.edu 

• Depends on the data being reviewed. 

 

 

mailto:Purchasing@sc.edu
mailto:accountspayable@sc.edu
mailto:generalaccounting@sc.edu
mailto:cggrants@mailbox.sc.edu
mailto:pssecure@mailbox.sc.edu
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Survey 

• Located at the top of the In-Person Training page. 
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Thanks for attending ! 


